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Instructions to Students Sitting the English Oral Exam

Proper behaviour

1. Students must keep quiet in the examination hall. Noisy or disturbing students will have their names
recorded and be sent to the Detention Class.

Students are advised to go to the washroom before attending the exam.

Students must take along their belongings like schoolbags when they go to the preparation section and
examination section. After the examination, they cannot go back to the waiting section or communicate in
any way with anyone waiting to have their examination. Any student who violates the rules will be
penalized according to the nature and seriousness of the offence.

4. Any student found cheating will receive a zero grade and a demerit.

5. Students are expected at all times to follow the instructions of the examiners and the centre supervisor(s).

2.
3.

Absence

1. To ensure fairness, there will be NO make-up exams. Each student has to take the exam at the
designated time slot.

2. In case of casual leave, the student has to submit a written application to the responsible teacher at least
3 working days in advance. A code ‘ABS’ (absence) will be marked on the report cards of students with
excused absences.

3. If a student is unable to take the exam because of illness, a medical certificate issued by a registered
doctor and a letter from a parent or legal guardian should be submitted to the responsible teacher as soon
as he/ she returns. In this case, an ‘ABS’ will be given.

4. Any absence from the oral examination without reason or permission will receive a zero grade.

Lateness
Students must be punctual for the examination. Any late comers will not be admitted to the exam hall and a

zero grade will be given.



